JAN

	EMERGENCY MANAGEMENT WORK LOG

	DATE
	DESCRIPTION 
	HOURS

	Thurs
Jan 1
	Charge Jump Box/// 
	

	Fri

Jan 2
	Administration duties EM ///  Read Wildfire material///  Reformat, print and post Emergency Contact Phone List///   Employee Bulletin sent (Winter Power Failures)///  Add County Manager to email list///  add alert roster to COOP plan///   Meet with Chief Toomey re: EDS Site Security
	

	Sat

Jan 3
	Discharge County handheld radio batteries
	

	Mon
Jan 5
	Charge County handheld radio batteries
	

	Tues 

Jan 6
	Administration duties EM ///  Bills posting, submittal, copying & filing///  Paid Warrant posting & Filing///  Review new Flu Pandemic material/// Review MRC January agenda///  
	

	Weds

Jan 7
	MRC & BOH meeting///   Meeting w County Mgr re: Regional Information dissemination///  meeting @ VTA w BOH, Island Police Chiefs, Selectmaen re: High School use for EDS during summer months
	

	Thursday

Jan 8
	Brief County Mgr on EDS meeting///  Administration duties EM ///  Research request from Barnes Trucking re: payment of bill to move trailer-Tammy to research///  Met with staff at WMVY re: canned weather related messages/// email to Mattt Poole re: offer to help correlate number of personnel required for EDS site.///  Evening meeting w Jen Randolph re: MRC office
	

	Fri

Jan 9 
	Cover generator/// meeting w. Jim Thomas-American Red Cross (ARC)///  Employee bulletin re: winter storm emailed/// email list corrected/// Dukes County retirement board added to email list///  Administration duties EM ///  Bills posting, submittal, copying & filing///  Deliver copy of check to Clarence Barnes///  Check invoice at NAPA///  Check winter storm status – 7:30pm// NAPA bill belongs to Tisbury Emerg. Mgmt – Bill returned to initiator – Russell Maciel///  Charge jump box prior to storm///  MEMA winter storm guidance reviewed///  
	

	Sat

Jan 10
	Weather Bulletin to County Employees
	

	Sun

Jan 11
	Print & bind the new National Incident Management System manual///  Begin review of the Logistics Section Chief chapters///  
	

	Mon

Jan 12
	pick up mail///  Administration duties EM ///  
	

	Tuesday Jan 13
	Print attendance sheet///  print addresses///  MVEMDA meeting
	

	Wed

Jan 14
	Airport Drill meeting – acted as note taker///  
	

	Thursday

Jan 15
	Weather bulletin to county employees///   Administration duties EM ///  update MVEMDA phone list///  Update BOH/EM list
	

	Fri

Jan 16
	Weather bulletin to county employees///   Storm related duties///  
	

	Tues Jan 19
	Administration duties EM ///  Mail pick-up///  Trailer search-Connie Teixerra, Email to R. Townes for Agenda Item for Connie Teixera Call to MEMA re Community Points of Distribution ( Aquinna-Town Hall, Chilmark-Community Center,Edgartown-Elementary School,Gosnold-open field,Oak Bluffs-Library,Tisbury-Elementary School,Wampanoag-Tribal Administration Bldg,West Tisbury-Old Agriclultural Bldg///  Call to Deb Potter re: Airport drill report///  
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


