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FUTURE ACTION PLAN AND ACTION COMPLETION LOG

2009

	OBJECTIVES: 

· 


	DATE
	Actions to be taken
	
	DATE
	Actions Taken
	CONTACT INFO

	Sept 4th
	
	
	Sept 4th
	?
	

	Sept 8
	
	
	Sept 8
	
	

	Sept 9
	
	
	Sept 9
	
	

	Sept 10
	
	
	Sept 10
	
	

	Sept 11
	
	
	Sept 11
	
	

	Sept 12
	· 
	
	Sept 12
	· 
	

	Sept 13
	
	
	Sept 13
	
	

	Mon-Sept 14
	· 
	
	Mon-Sept 14
	
	

	Tues-Sept 15
	· 
	
	Tues-Sept 15
	· 
	

	Wed-Sept 16
	FLU MEETING
	
	Wed-Sept 16
	
	

	Thurs-Sept 17
	· Call K. re: MVEMDA mtg

· Ics flip chart
	
	Thurs-Sept 17
	
	

	Fri-Sept 18
	· Draft County Manager letter to employees re: seasonal flu shot

· Send Martina the docs for web site (application, poster, and vis-flu)

· See Bardwelll
	
	Fri-Sept 18
	
	

	Sept 19
	
	
	Sept 19
	
	

	Sept 20
	
	
	Sept 20
	
	

	
	
	
	
	
	

	MON-Sept 21
	
	
	MON-Sept 21
	
	

	TUES-Sept 22
	· 
	
	TUES-Sept 22
	
	

	WED-Sept 23
	FLU MEETING

· 
	
	WED-Sept 23
	
	

	THURS-Sept 24
	NOT IN OFFICE- Off Island
	
	THURS-Sept 24
	
	

	FRI-Sept 25
	
	
	FRI-Sept 25
	
	

	Sept 26
	· Move Water Buffalo and old trailer

· Gut Van in preparation of moving
	
	Sept 26
	
	

	Sept 27
	
	
	Sept 27
	
	

	
	
	
	
	
	

	MON-Sept 28
	· Send Martina Poster & Registration form for website - awaiting application from Maura
· Email County employees new flu clinic date
·  Ics flip chart

· See Bardwelll
	
	MON-Sept 28
	
	

	TUE-Sept 29
	NOT IN OFFICE- Off Island
	
	TUE-S                                                                                                                                                                     ept 29
	
	

	WED-Sept 30
	NOT IN OFFICE- Off Island
	
	WED-Sept 30
	
	

	OCTOBER
	
	
	OCTOBER
	
	

	THURSOct 1
	NOT IN OFFICE- Off Island
	
	THURSOct 1
	
	

	FRI-Oct 2
	NOT IN OFFICE- Off Island
	
	FRI-Oct 2
	
	

	Oct 3
	
	
	Oct 3
	
	

	Oct 4
	
	
	Oct 4
	
	

	
	· 
	
	
	
	

	MON-Oct 5
	· 
	
	MON-Oct 5
	
	

	TUESOct 6
	· Ics flip chart

· Billing

· See Bardwell


	
	TUESOct 6
	
	

	WED-Oct 7
	FLU MEETING
	
	WED-Oct 7
	
	

	THURS-Oct 8
	· Ics flip chart

· Billing

· See Bardwell

· Call Jim Thomas


	
	THURS-Oct 8
	· Jim Thomas contacted re Glenn 

· Beasley 


	

	FRI-Oct 9
	
	
	FRI-Oct 9
	
	

	Oct 10
	· Move Water Buffalo and old trailer

· Gut Van in preparation of moving

· Install Stop light switch


	
	Oct 10
	
	

	Oct 11
	
	
	Oct 11
	
	

	
	
	
	
	
	

	MON-Oct 12
	· 
	
	MON-Oct 12
	
	

	TUES-Oct 13
	· MVEMDA mtg (M&Ms)
	
	TUES-Oct 13
	
	

	WED-Oct 14
	· FLU MEETING

· County Commiss mtg
	
	WED-Oct 14
	
	

	THURS-Oct 15
	· Send Selection of Distribution Methods Template

· Email Glenn Beasley re: Conex box cc: Ji m K.

· Find Nims Training Compliance Matrix

· Check MVEMDA bylaws for Treasurer and add Secretary and email to members

· 
	
	THURS-Oct 15
	· Selection –sent

· Glenn B. email sent

· NIMS matrix found and copied

· MVEMDA propsed bylaw change made and sent to members
	

	FRI-Oct 16
	· Billing

· Find minutes from Jim K. 

· Warrant for MVMRC-See Martina


	
	FRI-Oct 16
	· Billing complete and submitted

· Found & sent minutes from Jim K

· Warrant submitted


	

	Oct 17
	
	
	Oct 17
	
	

	Oct 18
	
	
	Oct 18
	
	

	
	
	
	
	
	

	MONOct 19
	· 
	
	MONOct 19
	
	

	TUES-Oct 20
	· 
	
	TUES-Oct 20
	
	

	WED-Oct 21
	FLU MEETING
	
	WED-Oct 21
	
	

	THURS-Oct 22
	· See Bardwell
· 
	
	THURS-Oct 22
	
	

	FRI-Oct 23
	
	
	FRI-Oct 23
	
	

	SAT-Oct 24
	· Move Water Buffalo and old trailer

· Empty Van in preparation of moving

· Lubricate trailer jacks

Install Stop light switch
	
	SAT-Oct 24
	
	

	SUN-Oct 25
	
	
	SUN-Oct 25
	
	

	
	
	
	
	
	

	MON-Oct 26
	· send email application form poster and CM letter to employees
	
	MON-Oct 26
	
	

	TUES-Oct 27
	· 
	
	TUES-Oct 27
	
	

	WED-Oct 28
	
	
	WED-Oct 28
	
	

	THURS-Oct 29
	· Ics flip chart
	
	THURS-Oct 29
	
	

	FRI-Oct 30
	· 
	
	FRI-Oct 30
	
	

	
	
	
	
	
	

	SAT-Oct 31
	
	
	SAT-Oct 31
	
	

	SUN-Nov 1
	
	
	SUN-Nov 1
	
	

	
	
	
	
	
	

	MON-Nov 2
	· 
	
	MON-Nov 2
	
	

	TUE-Nov 3
	CAll Bardwell re: repeater
	
	TUE-Nov 3
	
	

	WED-Nov 4
	
	
	WED-Nov 4
	
	

	THURS-Nov 5
	· Ics flip chart
	
	THURS-Nov 5
	
	

	FRI-Nov 6
	
	
	FRI-Nov 6
	
	

	SAT-Nov 7
	· Move Water Buffalo and old trailer

· Empty Van in preparation of moving

· Lubricate trailer jacks

Install Stop light switch
	
	SAT-Nov 7
	
	

	SUN-Nov 8
	
	
	SUN-Nov 8
	
	

	
	
	
	
	
	

	MON-Nov 9
	
	
	MON-Nov 9
	
	

	TUE-Nov 10
	
	
	TUE-Nov 10
	
	

	WED-Nov 11
	Flu Clinic Date
	
	WED-Nov 11
	
	

	THURS-Nov 12
	
	
	THURS-Nov 12
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