Instructions for updating Channel 14 – MVTV

Part 1 – Creating the message

1) Input user name and password

2) Click “carousel”

3) Click “new Bulletin

a) click simple message

4) Type the text of the message

5) Click “Continue”

6) Click “More Options”

7) Click “More Options”

8) For the Question “More Pages”, click “No”

9) Select radio button – “Alert Pages”

10) Click “OK”

PART 2 – Transporting the message to Channel 14

1) click “Front Door” on the upper menu bar

2) Click “Cablecast”

3) Click “Autopilot”

4) Click “Force”

5) In the Education column, move the radio button to “Carousel

Note: the message should now be visible on Channel 14

Part 3 – Removing and Deleting message

1) click “Front Door” on the upper menu bar

2) Click “Manage Bulletin”

3) Click Alert Pages

4) Delete the message by clicking the lowest box (mouse over shows “delete”

Note: the message should now be removed from Channel 14

