Instructions

Find template under decma ops/Hurricane messages

Type message in word, Paste latest wx advisory

Open three emaiol windows, select compose

Copy/paste email message in three emails

Open template under dcema ops/Hurricane messages

Paste email addresses in an email message

Add subject

Send

FOR COUNTY EMPLOYEES

Open mail client

Paste message 

Select directory icon

Select names, click BCC, clos4e program

Put curser in To: block, select directory icon, select Cotnoir

Close screen

Add subject

Send

