	Department
	Computer Records Backup
	Back-up Frequency
	Software Protection
	Hardware Replacement
	Paper Records

Protection
	Other

	County Manager
	Stored on Web site/
	Weekly
	Stored on site, 

Not protected
	Laptop
	Stored on site

Not protected
	

	Exec. Sec.
	Stored on Web site/
	Weekly
	Stored on site, 

Not protected
	Computer in home
	Stored on site

Not protected
	

	Treasurer
	Backup tape is stored in Vault 

Some files are electronically stored offsite


	Daily
	Accounting program Stored on site, 

Not protected
	No back-up plan for hardware
	Stored on site in cellar. Not protected
	Vault door does not shut, Does not protect contents from disasters

	
	
	
	
	
	
	Cellar Storage does not protect contents from disasters

	Parking clerk


	Stored on site

Some files stored at Plymouth County
	
	Program for RMV is stored in office
	No back-up plan for hardware
	Stored on site

Not protected
	Vault door does not shut, Does not protect contents from disasters

	Senior Parking Clerk


	No computer files
	No backup needed
	Stored in vault
	No back-up plan for hardware
	Stored on site

Not protected
	

	Health Dept


	Selected records backed-up on floppy discs/ stored on site
	When original is created
	None
	Computer at tribal office
	Stored on site

Not protected
	

	Rodent Control


	No back-up
	N/A
	Only one program needs protection. It is an old airport program that can’t be replaced
	No back-up plan for hardware
	Stored on site

Not protected
	Department head would like to see education on back-up plans and computer use in general

	Emergency Management


	Data is stored on secure server off-site at own expense
	Back-up is performed on a random basis
	Stored on laptop, kept off-site
	2 laptop computers 

1 home computer
	Stored on site

Not protected
	

	Veterans Agent


	None =, however most files are recoverable from the VA and the state
	N/A
	Stored on site, 

Not protected
	None
	Stored on site, 

Not protected
	


