VIRTUAL ALERT

Btrs Tab

Manage subscriptions – for pre-disaster mitigation  ///// auto alert by email

Manage Groups and users


Manage users

Search for name or similar last name

Directory view


+ State



+Ma 




+ Emergency management // (rt cl) Emergency Management // select “”users //  

In the box in the rt pane  // Step one, select Btrs ???? Licence // fill in the rest of the info  // (cl) “Save”

(cl) Role Tab on the “Create user window” 

(cl) Add Roles Tab, This opens a new window

Select roles

Search tab // Type – “All Ma users” // “go”

(cl) on the role to transfer to create the new user pane

Type “Btrs readers”

(cl) on “btrs readers”

Type “Emergency Management” // “Go”

Type “All Emergency Management”

(cl) on “All Emergency Management”

Type “Dukes County Emergency Management Officers”

(cl) on “Dukes County Emergency Management Officers”

Type “Emergency Management Officers”

(cl) on “Emergency Management Officers”

Type “Emergency Management Readers”

(cl) on “Emergency Management Readers”

Type “Region 2 Emergency Management Officers”

(cl) on “Region e Emergency Management Officers”

Find role Chilmark


All Chilmark Emergency Management 

??? W.T EM Director

Find role – 5 (for bioterrorism)

(cl) All BTR Region 5 users

??? go back to create new user wihin Emergency Management /// (cl) “Save”

Check Work

-===============================================================================

ALERTING

Homepage // (cl) Send New alert

Alert Menu

Applic

(cl) + Bttrs


+ Role Directory



+State




+Dukes County Emergency Notification

===========================================================================

ROLE CREATION

Btras tab

 Select “Manage Roles”

+Role directory


+ State



+Ma

[Note: 11st time only – (rt Click) Ma Select “new ou” 0 Type “Dukes county Emergency Notification”]




+Dukes County // (Rt Clk) Dukes County // Select “Creqate New Role” // Type “ DC Dukes county Emergency Management Director”

[Optional, Now or Later] (cl) “Add User Tab


A new window will appear // Search Users Pane // Type name // (cl) name // (cl) “Save”

-================-===========================================================

ROLE GROUP CREATION

Btras tab

 Select “Manage Roles Groups” in the rt pane

(cl)DC all ….

Search DC

(cl) on all roles to transfer

Second box – “Roles that can manage this role group”

Search and select // (cl) “Save”

Note add Selectmen dpw, harbormaster, vara

Note 2: use document library for status update (ie: water department: security actions taken)

