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Facility Setup

Indoors Operations Areas:

Indoors Vaccination Area

Equipment List:

Floor Plan

Tables - 12

Chairs – 48

1 roll yellow tape

Tablecloths

Coolers

Whiteboard & markers/eraser kit

Set-up:

Place tables in 3 rows (rows are defined as a line of tables viewed from left to right) of 3 tables each, Start rows 14 ft in front of bleachers

Separate tables longitudinally (48 inches) laterally (48 inches)

Cover tables with paper tablecloths


Place one small foam cooler at each table


Position 4 chairs (2  on each end) at each vaccination table

String a ribbon of yellow tape along the left hand side of each tables longitudinal axis (Longitudinal axis is defined as a line of tables viewed from front to back) with yellow tape tied to chairs

Pull out bleachers two rows on each side of the gym

Data Collation Area

Equipment List

Tables – 1

Chairs – 2

Set-up

Place table against the rear wall (See plan

Vaccine Storage Area

Equipment List

Tables – 3

Chairs – 2

Coolers – 3 (large coolers)

Set-up

Place tables in 1 row of 3 tables to the rear of the vaccine area

Separate tables laterally (48 inches)

Position 2 chairs on the backside of each vaccine storage table)

Cover tables with tablecloths

Place 1 large cooler on each table

Operations Areas (cont.)
Gym Drive-Through Area (Set up on day of Flu Clinic)

Equipment List( Main area):

Tables – 4

Chairs – 8

Cooler (1) with ice packs

Radio – 1

Tablecloths

Tent 8ft x10ft x 10 ft high

Traffic Cones (6)

Clip boards – 4

Equipment List( Red Tent area):
Red Tent

Tables-(1) 8ft

Chairs - 4

Set-up:

Set up tables & chairs

Set-up Traffic Cones

Receive Instructions from Shirley Fauteux

Bus Parking Drive-Through Area (Set up on day of Flu Clinic)

Equipment List( Main area):

Tables – 4

Chairs – 8

Cooler (1) with ice packs

Radio – 1

Tablecloths

Tent 8ft x10ft x 10 ft high

Traffic Cones (6)

Clip boards – 4

Use blue van for storage area and records area

Set-up:

Set up tables & chairs

Set-up Traffic Cones

Receive Instructions from Shirley Fauteux 

Travel Areas:

Hallways:

Equipment List:

Radios –3 

Board of Health sign holders

Keep Right signs

Arrow signs

Set-up:

Board of Health sign holders (6) spaced along hallways 

Keep right signs printed in English and Portuguese

Arrow signs

Block access to rest of building doorways, using yellow tape or, if available, accordion barriers

Entrance Areas:
Front Entranceway (Sign in area):

Equipment List:

Tables (4) (for form fill-out)

Chairs (8)

Wheelchairs (3)

door wedges

1 radio

4 clip boards

1 small tent  - EM tent

Set-up:
Set up 2 tables with 2 chairs for attendants

Place wheelchairs in an accessible area

Support Areas :
Parking Lot:

Equipment List:
2 large signs for entranceways 

Directional signs

2 Radios

Set-up:
Set up signs

Volunteer Snack Area:

Equipment List:
Tables (2)food &  (2) coats

Power strip (1)

extension cord (1) 25 ft

water - 6 cases 

Chairs 

Coat hang up area

Set-up:
Set up tables and chairs

Support Areas (cont):
Communications Area:

Equipment List:
1 table

2 chairs

Radios – 1 base station with antenna // 1 BOH radio //1 EMS radio

Power Strip (1) Serves Base station & refrigerator

Extension Cord (1) 25’

Set-up:
Set up tables & chairs

Set up radio equipment

_______________________________________________

_______________________________________________

EMS Area & Recuperation Area

Equipment List:
2 tables

6 chairs

Set-up:
Set up tables & chairs


Equipment List:
6 chairs

Set-up:
Set up  chairs

Pull out bleachers – 2 rows
  Staging areas

West Tisbury

Equipment List:
1 small trailer – Provided by MRC or John Christensen

1 small table

6 chairs

radios

Set-up:
Set up tables & chairs in trailer


Oak Bluffs

Equipment List:
1 tent – Provided by Oak Bluffs

1 small table - – Provided by Oak Bluffs

6 chairs – Provided by Oak Bluffs

radios

Set-up:
Set up tables & chairs in tent – labor provided by Oak Bluffs


