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FLU MATERIALS DISTRIBUTION PLAN

FUTURE ACTION PLAN AND ACTION COMPLETION LOG

2009

	OBJECTIVES: 

· 


	DATE
	Actions to be taken
	
	DATE
	Actions Taken
	CONTACT INFO

	Sept 4th
	
	
	Sept 4th
	?
	

	Sept 8
	
	
	Sept 8
	
	

	Sept 9
	
	
	Sept 9
	
	

	Sept 10
	
	
	Sept 10
	
	

	Sept 11
	
	
	Sept 11
	
	

	Sept 12
	· 
	
	Sept 12
	· 
	

	Sept 13
	
	
	Sept 13
	
	

	Mon-Sept 14
	· 
	
	Mon-Sept 14
	
	

	Tues-Sept 15
	· Order Labels from Martina

· Order 100 flu care booklets
	
	Tues-Sept 15
	· Labels ordered

· 100 english ordered
	

	Wed-Sept 16
	FLU MEETING
	
	Wed-Sept 16
	
	

	Thurs-Sept 17
	
	
	Thurs-Sept 17
	
	

	Fri-Sept 18
	· 
	
	Fri-Sept 18
	
	

	Sept 19
	
	
	Sept 19
	
	

	Sept 20
	
	
	Sept 20
	
	

	
	
	
	
	
	

	MON-Sept 21
	· 
	
	MON-Sept 21
	
	

	TUES-Sept 22
	· 
	
	TUES-Sept 22
	
	

	WED-Sept 23
	FLU MEETING

· 
	
	WED-Sept 23
	
	

	THURS-Sept 24
	NOT IN OFFICE- Off Island
	
	THURS-Sept 24
	
	

	FRI-Sept 25
	
	
	FRI-Sept 25
	
	

	Sept 26
	· 
	
	Sept 26
	
	

	Sept 27
	
	
	Sept 27
	
	

	
	
	
	
	
	

	MON-Sept 28
	Flu Care at home booklets received?? Labels ordered?
	
	MON-Sept 28
	Labels received
	

	TUE-Sept 29
	
	
	TUE-S                                                                                                                                                                     ept 29
	
	

	WED-Sept 30
	NOT IN OFFICE- Off Island
	
	WED-Sept 30
	
	

	OCTOBER
	
	
	OCTOBER
	
	

	THURSOct 1
	NOT IN OFFICE- Off Island
	
	THURSOct 1
	
	

	FRI-Oct 2
	NOT IN OFFICE- Off Island
	
	FRI-Oct 2
	
	

	Oct 3
	
	
	Oct 3
	
	

	Oct 4
	
	
	Oct 4
	
	

	
	· 
	
	
	
	

	MON-Oct 5
	· 
	
	MON-Oct 5
	
	

	TUESOct 6
	· Flu Care at home booklets received??
	
	TUESOct 6
	no
	

	WED-Oct 7
	· FLU MEETING

· Meeting Concord ?
	
	WED-Oct 7
	
	

	THURS-Oct 8
	Flu Care at home booklets received??

Distribute flu DVD’s to Librarys
	
	THURS-Oct 8
	Yes
	

	FRI-Oct 9
	
	
	FRI-Oct 9
	
	

	Oct 10
	
	
	Oct 10
	
	

	Oct 11
	
	
	Oct 11
	
	

	
	
	
	
	
	

	MON-Oct 12
	
	
	MON-Oct 12
	
	

	TUES-Oct 13
	
	
	TUES-Oct 13
	
	

	WED-Oct 14
	FLU MEETING
	
	WED-Oct 14
	
	

	THURS-Oct 15
	
	
	THURS-Oct 15
	
	

	FRI-Oct 16
	Distribute flu DVD’s to Librarys
	
	FRI-Oct 16
	
	

	Oct 17
	
	
	Oct 17
	
	

	Oct 18
	
	
	Oct 18
	
	

	
	
	
	
	
	

	MONOct 19
	
	
	MONOct 19
	
	

	TUES-Oct 20
	· 
	
	TUES-Oct 20
	
	

	WED-Oct 21
	FLU MEETING
	
	WED-Oct 21
	
	

	THURS-Oct 22
	· 
	
	THURS-Oct 22
	
	

	FRI-Oct 23
	
	
	FRI-Oct 23
	
	

	SAT-Oct 24
	
	
	SAT-Oct 24
	
	

	Oct 25
	
	
	Oct 25
	
	

	Oct 26
	
	
	Oct 26
	
	


