	SET-UP

	

	4 to 6 MAN TEAM

	

	TEAM LEADER

	1. Determine materials staging location

2. Determine setup location of: Tent, generators, antennas; as required

	     

	ALL TEAM MEMBERS

	1. Remove boxes from trailer, arrange in circle

2. Each Team Member will remove a box cover and layout the contents and inventory the contents against the inventory list listed on the box cover

3. Note any discrepancies

	DISTRIBUTER/SAFETY OFFICER

	1. Fill out the inventory sheet

2. Perform safety checks periodically

3. Deploy the roof panel bag and the Vent Cap to the setup site. Remove the roof panel from the bag and position on one side of the roof truss. Place the Vent Cap on the other side of the roof truss.
4. Deploy the floor panel bag to the setup site. Remove the floor panel from the bag.
5. Deploy  the Base Bars and position them  8 feet outside but in front of each space between the legs

6. Deploy the door to the setup site after the base bars have been laid. Position the door 8 feet outside the expected door position which is identified by the threshold flap on the floor panel
7. Deploy the threshold ramp to the setup site

	

	ASSSEMBLERS (4 or 5 team members)

	  INSTALLING ROOF TRUSS AND EVE BARS

	1. Remove the mainframe and the eve bars from the bags

2. Stand the mainframe on end. Remove the web strap from around its base and replace the strap into the appropriate bag

3. Swing out each roof truss until the mainframe is fully unfolded

4. Locate the locking button on the underside of each roof truss. Depress the button and extend the truss. Another locking button will automatically snap into place when it has reached its full extension. Repeat this process with all eight roof trusses.
5. Snap the eve bars into place between the roof trusses, with the black fastening strip facing out.

6. Install all eave bars

NOTE: If the shelter is on uneven ground, it may be necessary to work them gently up and down until they lock into position. Never force the fit.
7. With one hand, squeeze a folded leg and roof truss pair together to release tension on its locking pin.

8. With the other hand, remove the captive locking pin and gently lower the leg bar to the ground

9. Repeat this process until all eight legs are released

	INSTALLING ROOF PANEL  (Step 1)

	1. Remove the roof panel from its bag and place it on top of the key flange pipe on top of the mainframe
2. (2) members will unroll the roof panel out along two opposing eve bars. This will cover ½ of the shelter roof
(2) members will position themselves on the opposite side of the  roof and will be ready to fold the roof panel back to expose the key flange pipe

NOTE: See the protective vinyl square covering the panel’s metal collar. 

3. The 2 members on the uncovered side of the roof will:

a. remove the Vinyl square from the roof collar and assure that the vinyl square goes into the appropriate bag
b. Insert the roof panel metal collar over the key flange pipe

	INSTALLING VENT CAP

	1. While pulling the locking pin on the vent cap, place the cap on top of the key flange pipe and push the cap down until it meets the collar
2. Release the pin and rotate the vent cap until the pin snaps into place, securing the cap to the key flange.

	INSTALLING ROOF PANEL (Step 2)

	1. Completely unfold the roof panels over the frame
NOTE: It is not necessary to secure the roof panels to the frame at this time, However, it may be necessary to lightly tack a few locations if wind threatens to blow the roof off.

	RAISING THE ROOF

	1. (2) Members, evenly space along the downwind side of the shelter frame, gently raise that side, allowing the legs to fold down completely to their vertical position. 
WARNING: PINCHING HAZARD, Be sure to keep fingers clear of the leg hinges as they unfold. 
2. Lock two adjacent unfolded legs into place using their attached captive locking pins

3. (2) Members, evenly space along the upwind side of the shelter frame, gently raise that side, allowing the legs to fold down completely to their vertical position. 

WARNING: PINCHING HAZARD, Be sure to keep fingers clear of the leg hinges as they unfold. 
4. Lock two adjacent unfolded legs into place using their attached captive locking pins

5. Lock all remaining legs into place, using their captive locking pins.

NOTE: If necessary, move the legs so the shelter frame legs are vertical

NOTE: If there is wind, be aware that the roof and insulation panels maybe blown back over the roof frame. Lightly tack the roof panel to a few places on the eave bar to temporarily secure it in place.

	INSTALLING FLOOR PANEL

	NOTE: The floor panel is designed to form a weather-tight seal with the shelter walls, insulating he inside of the shelter against wind and moisture. Four connection points allow for the installation of the door and are indicated by vinyl labels affixed to the floor panel. The connection pint for the door features a threshold flap that can be separated form the rest of the floor to accommodate the double door

	1. Position the floor panel under the frame by lifting each leg and pulling the floor under the leg. 

NOTE: Each leg should sit on the 2”weld located on the floor

	

	INSTALLING BASE BARS

	       1.    Snap all the base bars into the lower leg corner blocks in the same fashion as the eave bars. 
NOTE: If the shelter is on uneven ground, it may be necessary to work them gently up and down until they lock into position. Never force the fit.
2. Tighten the restraining straps at each corner of the floor panel, so the frame is snugly positioned in the floor corner pocket. 
NOTE: The floor should stand upright against the frame
3. Ensure that the floor forms a 4 – 6 inch lip on the outside of the perimeter of the frame

	INSTALLING DOOR

	NOTE: The door must be installed in the center of the wall section above the threshold flap on the floor panel, A “Center of Door: label on the eave bar can identify the center of the wall section.

	1. Line up the center hinge of the door with the “Center of Door” label
2. Install the door by  positioning the door in such a way that the channel at the top and bottom of each door frame secures it to the eave and base bars

NOTE: Make sure both the top and bottom of the door frame is firmly attached before proceeding

3. Separate the fastening strips on the floor panel in front of the door

NOTE: The threshold flap under the door frame should lay flat on the ground, while the floor on either side stays upright against the frame.

4. Roll the threshold flap up over itself to form a berm against the base of the doorframe

	WALL PANELS AND BACK PANELS

	NOTE: There are four wall panels and two back panels, (total 6 panels). A label on ether inside of each wall panel indicates its location on the frame.  The terms “Left of Door” and “Right of Door” refer to positions when viewed form outside the shelter, facing the door.  The two back panels are identical and may be installed interchangeably.

	INSTALLING WALL PANELS (NOT BACK PANELS)

	1. Working in pairs of team members:
 Starting at both sides of one door, attach the black fastening strip along one end of a wall panel to the corresponding strip along the door frame.
2. Working away from the door, attach the wall panel to the corresponding fastening strip on the eave bars
NOTE: Pull the wall panel as tightly as possible to obtain a secure fit.

3. Attach the remaining wall panels, in succession, to the corresponding fastening strips on the eave bars while also attaching each panel to the panel installed previously by attaching the sides by the side Velcro strips

	INSTALLING BACK PANELS

	NOTE: The wall panels end in a doublewide fastening strip

	1. Working in pairs of team members:
Attach the double-wide fastening strip on the wall panel to the double-wide fastening strip on one of the back wall panels. Attach the back panel to the frame in the same manner as the front panel. 
2. Connect the two back sections with the double-wide fastening strips

NOTE: When properly fitted, the double-wide fastening strips should match up exactly, with none of the closure visible. It may be necessary to retighten the wall panels several times to assure a correct fit.

	ATTACHING ROOF TO EAVES

	1. Starting at opposing corners, attach the vinyl roof panel to the tan fastening strips along the top perimeter of the walls.
NOTE: When properly fitted, the roof should completely and evenly cover the tan fastening strip.

	ATTACHING THE FLOOR TO THE WALLS

	1. Working in pairs:

Inside the shelter, attach the floor to the welded weather strip running along the base of each wall panel.
NOTE: It’s easiest if two people stretch the floor edge from one leg to the other, then drop the wall fastener in place and press the wall down to attach them together

2. Working from inside the shelter, thread the web straps that are attached to the weather strip on each wall panel, under the nearest base bar, Snap the connectors together and lightly snug the strap.

NOTE: To insure a proper seal, make sure the floor is securely attached to the wall and the walls are securely attached to the frame.

	SET THE THRESHOLD RAMP

	1. Open both doors and set the threshold ramp on top of the threshold. 
NOTE: The rolled-up vinyl threshold flap should be completely covered by the ramp

	


	

	TEAR-DOWN

	

	Before striking the Shelter
1.Remove all accessories

2. Make sure the roof and walls are as clean as possible

	STRINKING THE SHELTER

	REMOVE THE WALLS

	      1.Working around the shelter, unsnap all straps connecting the walls to the frame, thread them back under the frame                   2.Remove the 4 vinyl wall panels and place them inside the shelter 
NOTE: Avoid touching the walls to the ground whenever possible  All wall panels are the same size and are folded the same way

	FOLD THE WALLS

	

	1. Begin with the wall panel spread flat with the outside facing up

2.Fold up the lower 1/3 re of the wall panel , fold the lower third up over the top Starting at the end, opposite from the right of door or left of door label . Continue rolling until the wall section is one compact package

	The inside wall sections are

	REMOVE THE THRESHOLD PLATE

	1. Open the doors and Remove the threshold plate

	REMOVE THE DOOR

1. Close the door and place it in it’s vinyl bag

	REMOVE THE FLOOR

	
1. Detach the corner straps on the floor

2. Remove all 8 base bars

	FOLD THE FLOOR

	1. Select two opposite sides of the floor and fold them into the centerline

2. Fold the sides in half into the centerline, fold the sides in half again, fold one side over the other.
3. Fold the floor in thirds 

	

	REMOVE THE LEGS

	

	1. Remove the locking pins from the legs at each end of the shelter
2. Fold the leg under and squeeze the leg and the roof truss together and install the pin

3. Remove the locking pins from the upwind side of the shelter, fold the leg under and gently lower it to the ground 
4. Remove the locking pins from the other side of the frame 
5.Fold the legs under, lower them to the ground, squeeze the legs and the roof trusses together and install the pins

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


