Barnstable County REPC

Superior Court House

Post Office Box 427

Barnstable, MA 02630

December 1, 2005

BCREPC HAZARDOUS MATERIALS PLAN

ANNEX M: AGENCY REPRESENTATIVES CHECKLIST

	Agency Name
	

	Agency Representative
	

	Incident Location
	

	Date
	

	Liaison Officer
	

	

	ITEM
	ACTIONS
	(

	1
	Check in at the Incident Command Post
	

	
	
	

	2
	Obtain a briefing from the Liaison Officer or Incident Commander about your role at the incident, unsafe zones, etc.
	

	
	
	

	3
	Establish a working location with the guidelines set by the Incident Commander
	

	
	
	

	4
	Attend planning meetings as required
	

	
	
	

	5
	Provide input on the use of agency resources if no Resources Technical Specialist is assigned
	

	
	
	

	6
	Cooperate fully with the Incident Commander and general staff on agency’s involvement at the incident
	

	
	
	

	7
	Oversee the well being and safety of agency personnel assigned to the incident
	

	
	
	

	8
	Advise the Liaison Officer of any agency needs or requirements
	

	
	
	

	9
	Submit After Action Reports
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


BCREPC HAZARDOUS MATERIALS PLAN

ANNEX M: AGENCY REPRESENTATIVES CHECKLIST (cont.)

	RECORD SPECIFIC INCIDENT TASKS 

	ITEM
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


BCREPC HAZARDOUS MATERIALS PLAN

ANNEX M: AGENCY REPRESENTATIVES CHECKLIST (cont.)

	INCIDENT DIAGRAM / NOTES
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