Barnstable County REPC

Superior Court House

Post Office Box 427

Barnstable, MA 02630

December 1, 2005

BCREPC HAZARDOUS MATERIALS PLAN

ANNEX M: EMERGENCY FIRE SERVICES-PLANNING SECTION - DOCUMENTATION UNIT CHECKLIST

	DOCUMENTATION UNIT

Keeps documents relevant to the incident

	

	ITEM
	ACTIONS
	(

	1
	Check incoming units into the operation
	

	2
	Check out all released units
	

	3
	Prepare a list of lost and damaged equipment
	

	4
	Prepare a roster of all personnel at the scene for personnel accountability
	

	5
	Gather I.D. tags and bring them to the Command Post
	

	6
	Prepare a roster of all equipment and resources at the scene
	

	

	INFORMATIONAL DATA

	Incident Location
	

	Date
	

	Names of Recorders
	

	
	

	
	

	
	

	

	STATUS OF UNITS

	INCOMING UNITS
	TIME

IN
	RELEASED

UNITS
	TIME

OUT

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


BCREPC HAZARDOUS MATERIALS PLAN

ANNEX M: EMERGENCY FIRE SERVICES-PLANNING SECTION-DOCUMENTATION UNIT CHECKLIST (cont.)

	LOST OR DAMAGED EQUIPMENT

	ITEM
	

	1
	

	2
	

	3
	

	4
	

	5
	

	6
	

	7
	

	8
	

	9
	

	10
	

	11
	

	12
	

	13
	

	14
	

	15
	

	16
	

	17
	

	18
	

	19
	

	20
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


BCREPC HAZARDOUS MATERIALS PLAN

ANNEX M: EMERGENCY FIRE SERVICES-PLANNING SECTION-DOCUMENTATION UNIT CHECKLIST (cont.)

	PERSONNEL ACCOUNTABILITY ROSTER

Gather I.D. tags and bring them to the Command Post

	COMPANY
	DIVISION / TOWN PERSONNEL

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


BCREPC HAZARDOUS MATERIALS PLAN

ANNEX M: EMERGENCY FIRE SERVICES-PLANNING SECTION - DOCUMENTATION UNIT CHECKLIST (cont.)

	ROSTER OF ALL EQUIPMENT AND RESOURCES

	ITEM
	DESCRIPTION
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