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BCREPC HAZARDOUS MATERIAL PLAN

ANNEX M: EMERGENCY FIRE SERVICES -FINANCE SECTION - FINANCE OFFICER CHECKLISTS

	The Finance Officer is responsible for tracking all incident costs and evaluating the financial considerations.  Activate this section when the incident requires resources of private or public agencies that seek reimbursement.  Four subsections are the direct responsibility of the Finance Officer: Time Unit, Procurement Unit, Compensation and Claims Unit, and the Cost Unit.


	Incident Location
	

	Date
	

	Finance Officer
	

	

	ITEM
	TIME UNIT ACTIONS 
	(

	1
	Takes care of the timekeeping as required for personnel working at an incident
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	

	ITEM
	PROCUREMENT UNIT ACTIONS
	(

	2
	Manage functions for goods and services from vendors
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	

	ITEM
	COMPENSATION / CLAIMS UNIT ACTIONS
	(

	3
	Handle recordkeeping and financial concerns resulting from injuries or fatalities at an accident
	

	
	
	

	
	
	

	
	
	

	
	
	

	


BCREPC HAZARDOUS MATERIAL PLAN

ANNEX M: EMERGENCY FIRE SERVICES-FINANCE SECTION - FINANCE OFFICER CHECKLIST (cont.)

	ITEM
	COST UNIT ACTIONS
	(

	4
	Track cost, analyze cost data, make cost estimates, and recommend cost-saving measures
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	

	TIME UNIT LOG

	TIME UNIT OFFICER
	
	DATE
	

	

	PERSONNEL/

COMPANY
	TIME

IN
	PROJECTED

TIME OUT
	LOGGED

OUT
	BREAKS
	OVERTIME

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


BCREPC HAZARDOUS MATERIAL PLAN

ANNEX M: EMERGENCY FIRE SERVICES-FINANCE SECTION - FINANCE OFFICER CHECKLIST (cont.)

	TIME UNIT LOG

	TIME UNIT OFFICER
	
	DATE
	

	

	PERSONNEL/

COMPANY
	TIME

IN
	PROJECTED

TIME OUT
	LOGGED

OUT
	BREAK
	OVERTIME

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	PROCUREMENT UNIT LOG

	PROCUREMENT UNIT OFFICER
	
	DATE
	

	

	VENDOR


	GOODS/

SERVICES
	REQUESTED

BY
	EXPENDITURE



	
	
	
	

	
	
	
	

	
	
	
	


BCREPC HAZARDOUS MATERIAL PLAN

ANNEX M: EMERGENCY FIRE SERVICES-FINANCE SECTION - FINANCE OFFICER CHECKLIST (cont.)

	VENDOR


	GOODS/

SERVICES
	REQUESTED

BY
	EXPENDITURE



	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


BCREPC HAZARDOUS MATERIAL PLAN

ANNEX M: EMERGENCY FIRE SERVICES-FINANCE SECTION - FINANCE OFFICER CHECKLIST (cont.)

	COMPENSATION AND CLAIMS UNIT LOG

	Incident Location
	

	Date
	

	Comp/Claims Officer
	

	Finance Officer
	

	

	ITEM
	INFORMATIONAL DATA AREAS

	1
	Time:

	2
	Firefighter:

	3
	Other Agency:

	4
	Civilian:

	5
	Injury:

	6
	Nature of Injury:

	7
	Cause of Injury:

	8
	Treatment / Transport:

	9
	Other Information:

	

	ITEM
	INFORMATIONAL DATA AREAS

	1
	Time:

	2
	Firefighter:

	3
	Other Agency:

	4
	Civilian:

	5
	Injury:

	6
	Nature of Injury:

	7
	Cause of Injury:

	8
	Treatment / Transport:

	9
	Other Information:

	

	ITEM
	INFORMATIONAL DATA AREAS

	1
	Time:

	2
	Firefighter:

	3
	Other Agency:

	4
	Civilian:

	5
	Injury:

	6
	Nature of Injury:

	7
	Cause of Injury:

	8
	Treatment / Transport:

	9
	Other Information:


BCREPC HAZARDOUS MATERIAL PLAN

ANNEX M: EMERGENCY FIRE SERVICES-FINANCE SECTION - FINANCE OFFICER CHECKLIST (cont.)

	ITEM
	INFORMATIONAL DATA AREAS

	1
	Time:

	2
	Firefighter:

	3
	Other Agency:

	4
	Civilian:

	5
	Injury:

	6
	Nature of Injury:

	7
	Cause of Injury:

	8
	Treatment / Transport:

	9
	Other Information:

	FINANCE SECTION - COST UNIT LOG

	

	Incident Location
	

	Date
	

	Cost Unit Officer
	

	Finance Officer
	

	

	ITEM
	VENDOR
	GOODS/

SERVICES
	PURPOSE
	COST
	ALTERNATIVES

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	5
	
	
	
	
	

	6
	
	
	
	
	

	7
	
	
	
	
	

	8
	
	
	
	
	

	9
	
	
	
	
	

	10
	
	
	
	
	

	11
	
	
	
	
	

	12
	
	
	
	
	

	13
	
	
	
	
	

	14
	
	
	
	
	

	15
	
	
	
	
	

	16
	
	
	
	
	

	17
	
	
	
	
	

	18
	
	
	
	
	

	19
	
	
	
	
	

	20
	
	
	
	
	

	21
	
	
	
	
	


BCREPC HAZARDOUS MATERIAL PLAN

ANNEX M: EMERGENCY FIRE SERVICES-FINANCE SECTION - FINANCE OFFICER CHECKLIST (cont.)

	ITEM
	VENDOR
	GOODS/

SERVICES
	PURPOSE
	COST
	ALTERNATIVES

	22
	
	
	
	
	

	23
	
	
	
	
	

	24
	
	
	
	
	

	25
	
	
	
	
	

	26
	
	
	
	
	

	27
	
	
	
	
	

	28
	
	
	
	
	

	29
	
	
	
	
	

	30
	
	
	
	
	

	31
	
	
	
	
	

	32
	
	
	
	
	

	33
	
	
	
	
	

	34
	
	
	
	
	

	35
	
	
	
	
	

	36
	
	
	
	
	

	37
	
	
	
	
	

	38
	
	
	
	
	

	39
	
	
	
	
	

	40
	
	
	
	
	

	41
	
	
	
	
	

	42
	
	
	
	
	

	43
	
	
	
	
	

	44
	
	
	
	
	

	45
	
	
	
	
	

	46
	
	
	
	
	

	47
	
	
	
	
	

	48
	
	
	
	
	

	49
	
	
	
	
	

	50
	
	
	
	
	

	51
	
	
	
	
	

	52
	
	
	
	
	

	53
	
	
	
	
	

	54
	
	
	
	
	

	55
	
	
	
	
	

	56
	
	
	
	
	

	57
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